How to Set up Events
with its own registration
page and tag



1. Create a Registration Form

* Go to Fluent Forms Pro — Forms
* Duplicate one of the existing event registration form

@ Anna's Circle - o1 P 4 New Fluent Forms Pro (14) A, Edit Live "’r Events

& Dashboard é FLUENT FORMS Forms Entries Global Settings Tools Integrations Payments m Support
=" FluentCRM Pro
A Avada Forms
a Fluent Forms Pro .

Active v + Add New Form
Forms
MNew Form

ID Title

Entries | 14

Global Settings

14 Event Registration Form (AlumOnline20250813)

Tools

Edit | Settings | Entries | Preview | Duplicate | Export | Find | Delete @) Active

SMTP



Edit the duplicated Registration Form

ﬂ‘ Anna’s Circle - O - == New Fluent Forms Pro [ 14 ); Edit Live Pe Events

@ Dashboard é FLUENT FORMS Forms Entries Global Settings Tools Integrations Payments new | Support

=" FluentCRM Pro

A Avada Forms

a Fluent Forms Pro .
Active v + Add New Form

Forms

New Form
ID Title
Entries [ 14

Global Settings

15 Event Registration Form (AlumOnline20250813) (#15)
Tools .
Ed

—+

Settings | Entries | Preview | Duplicate | Export | Find | Delete (:) Active

@ Anna's Circle - o1 P +4 New Fluent Forms Pro (14) A, Edit Live P, Events

@ Dashboard < &\ ‘ ¢ EventR... \ Editor  Settings & Integrations  Entries

2" FluentCRM Pro N
Edit/Update the Form Title

M Avada

a Fluent Forms Pro value: AlumOnline20250813 | name: AlumCall

Forms



Rename the Form

Rename Form

Form Title

|
{ Event Registration FormlAlumDnIineED2SDB13) Change the Tag naime
|




Change the values of the following:

# Anna's Circle - o1 + New Fluent Forms Pro (14)  J, Edit Live %) Events

Search Contacts  Howdy, Dulcie Crawford

@ Dashboard < &~ # EventR.. Editor  Settings & Integrations Entries &l Hl... © Preview & Design : : H
=" FluentCRM Pro

Input Fields  Input Customization  History
A Avada
E Fluent Forms Pro value: AlumOnline20250813 | name: AlumCa
Hidden Field ~

Forms
New Form Admin Field Label @
Entries (74 * First Name Last Name -

Event ID
Global Settin: n
T Default Value @

SMTP < AlumOnline20250813 Tag i
¢ o * City * State

MName Attribute @

AlumCall
A Posts
# Fuents * Email Address
Media
Pages
Comments * Phone Number

* Yes!
Appearance
) 08/13/2025 @ 7:30pm - 8:30 (EST) - | plan to attend the Anna's Circle Alum Call
Plugins (1
Users
f fook m
Settings

Click Save Form after all the changes made.



On the same form, go to Settings & Integrations

ﬁ' Anna’s Circle - s 3K ' <4 New Fluent Forms Pro (14 ). Edit Live ’a Events Search Contacts | Howdy, Dulcie Crawford

@ Dashboard < Event Regi... Editor | Settings & Integrations | Entries &l [fl... © Preview & Design

=" FluentCRM Pro

A Avada Settings v

. e
B Fluent Forms Pro All Form Integrations Add New Integration

Email Notifications

Forms
N B Conditional Confirmations Status Integration Title Actions
Entries (14
. Landing Page Enabled () FluentCRM Integration Feed i )

Global Settings
Tools WebHook
SMTP
Integrations Custom CSS/1S Update the Tag used for
S _ _ the Integration Feed

Configure Integrations
,* Posts

Contact Tags

Enable Dynamic Tag Selection
AlumOnline20250813 If  eventID equal AlumOnline20250813 (+)

Click SAVE FEED, after updating the Contact Tags



On the same form, go to Settings & Integrations

e Go to WebHook

# Anna’s Circle - o1 P <4 New Fluent Forms Pro (14 ‘. Edit Live ’a Events Search Contacts Howdy, Dulcie Crawfol

& Dashboard < Event Regi... Editor  Settings & Integrations  Entries & [fl... © Preview & Design
= FluentCRM Pro

A Avada Settings ~
B Fluent Forms Pro WebHooks Integration + Add New

Email Notifications

Forms

. Conditional Confirmations
Rewon Name WebHook URL Actions

Entries (14 .
Landing Page

Global Settings https://learn.annascircle.org/?fluentcrm=18&route=co
Tools WebHook " @) Alum Call ;tbact&hash:odﬁm 39-f872-44da-b35a-b318b2a04d

SMTP

Custom CS5/JS

Integrations

Support

You need to change/update the WebHook URL

Configure Integrations

NOTE: You will create the WebHook URL from learn.annascircle.org



Create the same Tag in the community site.

# Anna's Circle Community <% 1 <4 New Fluent Forms Pro (45 A Web push 0 Search Contacts = Scott Sq
P ~ - . - . . s
# Dashboard ° Dashboarc Contacts v Emails v Forms Automations Reports Setting

;)] LearnDash LMS

Create a Tag first, before
Dashboard creating a WebHook URL

Contacts N

Lists Tags are like Lists but more ways to filter your contacts inside a list

campaigns D < Title Contacts Created Actions

Recurring Campaigns

2~ FluentCRM P .
o © Contacts 1 Lists Q) Tags O Dynamic Segments

Email Sequences
0
S 17 TRWorkshop20251004 < beeribed August 12, 2025 1:57 pm ﬂ
Forms
. 1
Automations 16 TRONline20250923 August 12, 2025 1:53 ju
Automation Subscribed ugus ’ pm u .
Settings
. 0
Reports 15 AlumOnline20250813 August 12, 2025 1:48 ju
Subscribed HguEE e P u .
Addons
Help . 0
14 TRONIine20251021 , August 12, 2025 6:41 am 2 |
Subscribed
t» BuddyBoss
E Fluent Forms Pro
. 2
13 TRONline20251118 August 12, 2025 5:31 am BE

Subscribed



Creating a WebHook URL

in the community site: learn.annascircle.org

* Go to FluentCRM Pro — Settings — Incoming Webhooks

ﬁ‘ Anna’s Circle Community o ' == New Fluent Forms Pro (45 ‘_. Web push o Search Contacts Scott See

@ Dashboard

JJ LearnDash LMS

- . .
=" FluentCRM Pro . 2 Business Settings Incoming Webhook Settings

Dashboard

Email Settings

Contacts Title Smart URL Click to create a WebHoOK  actions

General Settings

Tags Anna’s Circle Workshop in Arroyo )
> . . https://learn.annascircle.org/?fluentcrm=1&route=contact&hash=a02f2ffe-6c02-4776-b298-4 © n
. ‘ Grande, California
Campaigns Custom Contact Fields
Recurring Campaigns - :
S T Writing and Sharing Your Gospel S
Email Seqt . ‘@) Smart Links > https://learn.annascircle.org/?fluentcrm=1&route=contact&hash=087bd3fc-a6f8-48ad-971e-2 ©
mail Sequences tory
Email Templates
Forms Double Opt-in Settings » Alum Call https://learn.annascircle.org/?fluentcrm=1&route=contact&hash=0d6c1c39-1872-44da-b35a-1 [0
Automations Integration Settings
g 9 Connecting Others with God — Pa
. > https://learn.annascircle.org/?fluentcrm=1&route=contact&hash=9ecc4e9e-5bbd-4c89-bad0- -
Settings rt1
Reports ./ Abandoned Cart Settings
Addons > 8 Session Anna's Circle Training https://learn.annascircle.org/?fluentcrm=1&route =contact&hash =fecf4eBa-d58e-44d4-a968-( (]
‘@ Incoming Webhooks
Help
m BuddyBoss > Anna’s Circle Leader's Training https://learn.annascircle.org/?fluenterm=1&route =contact&hash=5995e67b-368e-4874-90f1- (]

Managers

a Fluent Forms

Connecting Others with God — Pa ——— e



Fill out the boxes and click Create,

Create New Incoming Webhook

Name

Default List

Default Tags

Status

Tags must be the same tags set in the form.



Once WebHook is created, copy the URL and paste it to
the registration form you created in annascircle.org

2] Business Settings Incoming Webhook Settings Q

& Email Settings

Title Smart URL COpy the URL Actions

9

General Settings

Anna’s Circle Workshop in Arroyo .
> https://learn.annascircle.org/?fluentcrm=1&route=contact&hash=a02f2ffe-6c02-4776-b298-4 I_,D

Grande, California

4 Custom Contact Fields

. Writing and Sharing Your Gospel S

‘& Smart Links > : https://learn.annascircle.org/?fluentcrm=18&route=contact&hash=087bd3fc-a6f8-48ad-971e-a o
ory

X Double Opt-in Settings

> Alum Call https://learn.annascircle.org/?fluentcrm=1&route=contact&hash=0d6c1¢39-f872-44da-b35a-I [_,D

(& Integration Settings

Connecting Others with God — Pa .
> ’ https://learn.annascircle.org/?fluentcrm=1&route=contact&hash=9ecc4e9e-5bbd-4c89-ha%0- I_,D
it
U Abandoned Cart Settings
> 8 Session Anna's Circle Training https://learn.annascircle.org/?fluentcrm=1&route=contact&hash=fecf4e8a-d58e-44d4-a968-( (]
@ Incoming Webhooks
. > Anna’s Circle Leader's Training https://learn.annascircle.org/?fluentcrm=1&route=contact&hash=5995e67b-368e-4874-90f1- (]

‘) Managers



Add the WebHook URL to the Request URL and follow all the values set
below. Set the appropriate tag in the Event ID and click SAVE FEED.

@ Dashboard

=" FluentCRM Pro
B, Avada

E Fluent Forms Pro

Forms
MNew Form

Entries (14

Support

A Posts

Comments
Portfolio

FAQs

Appearance
Plugins (1
Users

& Tools

Settings

<+ New Fluent Forms Pro

14) ), Editiive %) Events

< Event Regi... Editor

Settings & Integrations Entries

Settings ~
Email Notifications
Conditional Confirmations

Landing Page

WebHooks Integration

Search Contacts = Howdy, Dulcie Crawfor

&l ... © Preview & Design

« Back

Custom CS5/15

Configure Integrations

* Name @

Alum Call

Request Method @

POST

* Request URL @

https://learn.annascircle.org/?fluenterm=18&route=contact&hash=0d6c1c39-f§72-44da-b35a-b318b2:

Request Format @

JSOM

Request Header @

© No Headers With Headers

* Request Body @

© All Fields Selected Fields

Conditional Logics @

Enable conditional logic

Send this notification if  Any of the following match:

Event ID equal

AlumOnline20250813 o

© Save Feed

NOTE: This is set from annascircle.org event registration form.



When the Registration Form is all set. You can
now create a registration page for the event.

* Go to annascircle.org Dashboard — Pages
* Clone one the existing event registration pages.

I@‘J ﬁ Anna’'s Circle - S . <= New Fluent Forms Pro (14 ); Edit Live P"} Events
J. Avada

(] Event Registration (8 Session Anna's Circle Training)
a Fluent Forms Pro -

A Posts (] Event Registration (Alum Call)

#"i Ere Edit | Live Builder | Gutenberg Editor | Quick Edit | Trash | View

é: Media (] Event Registration (Anna's Circle Leader’s Training — two part) .,

B Pages Clone to make a copy of the
AllPages | Event Registration (Anna'’s Circle Training Two-Part) EVEllt regiStI'ati()ll page



ﬁ" Anna's Circle - o 1 ' <= New Fluent Forms Pro [ 14 l; Edit Live #f Events

E Fluent Forms Pro

(] Contact Us
A Posts
) Events () Event Registration (8 Session Anna’s Circle Training) Edit to rename the page
0 Media and update the embedded
B Pages (] Event Registration (Alum Call) event registration form

All Pages () Event RegisisetfSn (Alum Call) ( Cloned ) — Draft

Add Page Live Builder | Gutenberg Editor | Quick Edit | Trash | Preview | Clone

% Comments (] Event Registration (Anna's Circle Leader’s Training — two part)

[2] Portfolio

O FAQs (] Event Registration (Anna's Circle Training Two-Part)



Edit the Registration Page

@ Anna's Circle i 4 New ViewPage Fluent Forms Pro(14) J, Edit Live ’ Events Search Contacts | Howdy, Dulcie Crawford [
Screen Options v Help »
@ Dashboard Edit Page
= FluentCRM Pro
Event Registration (sample form) Publish voa

B Avada

a ez e B Permalink: Imps:ff\'.‘\f.nﬁ.anr‘ascircle.orqfeuent-reu\strat\on-samnle-form;’ update the page title and the permalink

9 status: Draft Edit

A Posts Default Editor M. Live Builder
- = <& Visibility: Public Edit
© trens Publish when it's all done
Pu ly Edit
By Media
8 e A Avada Builder N
All Pages Builder
A ge Page Attributes AV T
B Comments
Featured image WY
Portfolio iner o [_ T - BN
Oprcs d 1 1 f Featured image 2 ~ VY
update event registration form name 9
M Appearance 2|, = - - A AN
3 Featured image 3 AV T
& Pugins @ change the photo if you want
' ars
a Users EVENT REGISTRATION Alum Call ] Image Featured image 4 ~voT
# Tools
[§ Settings Featured image 5 AV A
[fluentform id="14"]
Wordfence Set featured image 5
CookieAdmin
*EEmE + Element
Qc u Featured images Info AV A

To control the amount of featured image
boxes, visit Global Options.



Copy the Form Shortcode

e Go to Fluent Forms Pro

# Anna’s Cirdle - o1 P

<= New Fluent Forms Pro (14 )‘ Edit Live

-

Search Contacts

Forms Entries

a FLUENT FORMS

@ Dashboard

17 Events

Global Settings

Tools

Payments m

Integrations

Howdy, Dulcie Crawford

Support Q search ctrl K

= FluentCRM Pro
A Avada Forms
B Fluent Forms Pro , copy the shortcode and paste it to the _—

Active v + Add New Form A - Filter =

registration page
Forms
New Form
. ID & Title ShortCode Entries @
Entries 14
Global Settings 15 Event Registration Form (AlumOnline20250813) sample
Tools El [fluentform id="15"] 0
DON Edit | Settings | Entries | Preview | Duplicate | Export | Find | Delete ‘:) Active
SMTP
Integrations 14 Event Registration Form (AlumOnline20250813)
@ [fluentform id="14"] 0

Support



Lastly, add the event to the Events page

https://www.annascircle.org/upcoming-events/

Howdy, Dulcie

\‘*} @ Anna's Circle [SLIVE ,’ Customize ¥ 1

4+ New | & EditPage | A Edit Live ’. Events M4 Avada

Home About Us Training Online Community Giving Circle Events Contact Us Q

Edit Page

Upcoiving Everls

Our mission is to train women to effectively spread the Good News about Jesus. In 2024, we saw
our first graduates and this training works! Anna's Circle gives you the tools and support you need to
boldly and confidently share the love of Jesus in your community. This is a great opportunity for you
to gain new skills that will impact your ability to further the Great Commission.

Multi-Session Trainings

September 24 - November 12, 2025

8 Session Anna's Circle Training

We will meet every Wednesday evening at 7:30-9:00 pm EST via Zoom. Register and
you will be contacted with more information.

To let us know you'll be joining the
ZOOM call.

d

el 5/ [

https://www.annascircle.org/wp-admin/post.php?post=472&action=edit

4



https://www.annascircle.org/upcoming-events/

Clone one of the event container and update
the content and button link.

ﬁ‘ Anna's Circle - o1 ' 4+ New View Page Fluent Forms Pro (14 A Edit Live - Events Search Contacts  Howdy, Dulcie Crawford .

Fa P wuLa

a Fluent Forms Pro
Builder

f Posts

) Events

Event 3

07 Media

B Pages Clone one of the event container
All Pages
Add Page

N November 18, 2025
B Comments 7:30 - 8:30 pm EST

[zl Portfolio

Connecting Others with God — Part 2 P.R.AY. is an easy-to-
use model for prayer that teaches the basics of prayer as an
evangelistic tool. You'll find this acronym to be very helpful
as you guide others (and yourself) into a deeper
relationship with God. Once we make a connection with God

O FAQs

2 Appearance

£ Plugins (1 through prayer, we clearly see that He's a God who hears
and answers us when we come to Him.
o Users
To let us know
# Tools you'll be joining the
ZOOM call.
Settings
Wordfence
okieAdmin

[« Wa s Preview Update
https://www.annascircle.org/wp-admin/post.php?post=472&action=edit#



Event 3 + & T A

14 o BRI}

12 # [E & W November 18, 2025

1/4 | o & 7:30 - 8:30 pm EST
e To edit the element

REGISTER
1B & W HERE

To let us know
= | | you'll be joining the
Element
* e | + Element ZOOM call.

+ Element



Button RESPONSIVE  [J a o

General Design Extras

paste here the link for the event registration page

Button URL = https:;’,’www.annascircle.org)’event—registration—connecting—others—w Select Link
Add the button's url ex: http://example.com.

Button Text = REGISTER HERE
Add the text that will display on the button.

Enable Button Hover Text / Icon on
Turn on to enable independent hover text and icon options.




When everything is added, click on UPDATE to save
the changes made.

ﬁ" Anna’s Circle - s | ' < New View Page Fluent Forms Pro (14 ’. Edit Live ’r Events Search Contacts Howdy, Dulcie Crawford .
Screen Options ¥ Help ¥
@ Dashboard Edlt Page
=" FluentCRM Pro
‘ UPCOMING EVENTS Publish VoA

M Avada

Permalink: https://www.annascircle.org/upcoming-events/ | Edit TredE @
review Changes
a Fluent Forms Pro 9

9 Status: Published Edit

A Posts Default Editor “ Live Builder
. il e Edi
) Events Click UPDATE to save the changes. ® Visibility: Public Edit
ﬂ Revisions: 5 Browse
+] Media Revisions AV T ) ) ‘
! il Published ot 2025 at 10:41 Edit
Pages
. Move to Trash
All Pages Avada Builder @ ~ v .
Add Page
® Comments Builder Page Attributes N VoY
i) Portfolio
Featured image A VT
O FAGs
¥ Appearance Featured image 2 AV Y
K Plugins (1
Featured image 3 A VY
& Users
# Tools Featured image 4 AV Y

ad Image



One more thing...add CRM Automations

e Go to FluentCRM Pro — Automations

e Just duplicate one of the existing automations and update the Tags
and Lists set for the automation.

/ﬁ‘ Anna's Circle - Q1 ' 4 MNew Fluent Forms Pro (14 )‘ Edit Live ’r Events Search Contacts Howdy, Dulcie Crawfor,

@ Dashboard

=" FluentCRM Pro

Dashboard Automation Funnels : @ Columns [ i

Contacts
Lists ID 5 Title Trigger Action
Tags
8 Alum Call New Form Submission (Fluent Forms) 1 Reports [l
Campaigns
Recurring Campaigns . R . . .. :
SIS i 7 Anna’s Circle Workshop in Arroyo Grande, California New Form Submission (Fluent Forms) © Duplicate
Email Sequences
(1 Apply Labels
Email Templates P . L e o
6 Anna’s Circle Leader's Training (two-part) New Form Submission (Fluent Forms) e .
+ Expor
Forms .
5 8 Session Anna’s Circle Training New Form Submission (Fluent Forms) Ul Delete Automation

Automations

Connecting Others with God — Part 2 New Form Submission (Fluent Forms) §

Settings

w

Reports
Addons 2 Connecting Others with God — Part 1 New Form Submission (Fluent Forms) 5
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